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Purpose
Use to display the record of money being transferred between agencies and funds via Journal
Vouchers.

Trigger
Perform this procedure when you need to review all transfers of monies between agencies,
Electronic Funds Transfers, treasury and/or treasury trust account funds.

Prerequisites
Payroll has been exited by DOP.

In order to perform this transaction you must be assigned the following roles:

Payroll Supervisor, Payroll Processor, Payroll Analyst, Payroll Inquirer, Financial Reporting
Processor, Financial Approver.

Transaction Code
ZHR_RPTPY376

Date Procedure Update Log

1/19/2007 | Created
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Procedure
1. Start the transaction using the transaction code ZHR_RPTPY376.

Payroll Journal Voucher Report

Program  Edit Goto System  Help

& 0@ @@ SNl anan BRE @

Payroll Journal Voucher Report
@

Period
Payroll Area 11|[ =]
Payroll Period 2 QDB?]
Sequence MNo. ( Testing )
3FR Document Mo.

Period
Pay Date 01/25/2007

Selection
Business Area e ]
Report ID [

Variant Name

I | RTO (1) (524,
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2. Complete the following fields:

Field Name R/O/C Description

Payroll Area R Payroll Area 11 is the default for the State of Washington.

: Payroll Area 10 is the default for the Board of
Volunteer Firefighters only

Example: 11

Payroll Period R Designates the single or range of pay periods to report on.
The periods in a payroll year are numbered in ascending
order, beginning with 01. It is uniquely identified with the
number of the payroll period and the payroll year.

@ For a list of current year pay periods, see Job Aid,
HRMS Payroll and Reports.

Example: 02 2007 (Reflects January 1 - 15, 2007)

Business Area R  |Agency Number.
Example: 1110

3. Click k=% (Matchcode) to open the selection list to select your agency
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Business Area (1) 119 Entries found

Business Area (1) 119 Entries found

Restrictions |
[ N

v |E|D|[H|EE (B
BusA™“ Description
0110 |House of Representatives
0120 State Senate
0130  Joint Transportation Comm
0140 Joint Leg Audit and review Com
0150 Leg Transportation Committee ]
0200 Leq Eval & Account Prog Comm
0350 Office of State Actuary
0380 Joint Leg Systems Committee
0400 Statute Law Committee
0450 Supreme Court
0460 State Law Library
0480 Court of Appeals
0500 Commission on Judicial Conduct
0550 Off. Administrator Courts
0560 Office of Public Defense
0570 Office of Civil Legal Aid
0750 Office ofthe Governar
0800 Office ofthe Lieutenant Gov
0820 Fublic Disclosure Commission

119 Enfries found

|[4][>]

|

@ To select your agency, you can either highlight your agency name and click the
(Copy) to accept, or you can highlight your agency name and double-click
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Brogram Edit Goto System

Help

HRMS Training Documents

& a0 ea@ ODHE Shoa EE @M

Payroll Journal Voucher Report

@ H

Period
Payroll Area
Payroll Period
Sequence MNo. { Testing )
3PR Document Mo.

11
2 2007

Period
Pay Date

01/25/2007

Selection
Business Area

1110

[ Report ID

T 5]

Variant Name

I | RTO (1) (524)

4. Complete the following fields:

Field Name

R/O/C

Description

Report ID

R

Select the report you would like to run.

: Select only one (1) report at a time.

Example: HRMS PAYROLL DETAIL JOURNAL
VOUCHER

5. Click (Matchcode) to display the selection list.
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Report ID number (1) 15 Entries found

Report (D nur 1) 15 Entries found

Restrictions |

1

|
v |E || BE | BE] )

Report ID*

Report Text

HRMS PAYROLL DETAIL JOURNAL VOUCHER |

10
12
13
14
15

o

W o~ O N e L h

HREMS PAYROLL JUDICIAL RETIREMENT JOURMNAL VOUCHER
HREMS PAYROLL NEGATIVE SUMMARY JOURMNAL VOUCHER
HRMS PAYROLL MULTI AGENCY TRANSFER IN

HREMS PAYROLL MULTI AGENCY TRAMSFER OUT

HREMS PAYROLL MET PAY JOURNAL VOUCHER (WARRANT)
HRMS PAYROLL FLEXIBLE SPENDING ACCOUNT

HREMS PAYROLL NET PAY JOURMNAL YOUCHER (EFT)

HREMS PAYROLL LIFE INSURANCE JOURNAL VOUCHER

HREMS PAYROLL LONG TERM DISABILITY JOURMNAL VOUCHER
HREMS PAYROLL RETIREMENT JOURMAL VOUCHER

HRMS PAYROLL DEFERRED COMP JOURNAL VOUCHER
HREMS PAYROLL DEPEMDENT CARE JOURNAL VOUCHER
HREMS PAYROLL GUARANTEED EDUCATION TUITION JOURNAL VOUCHER
HRMS PAYROLL COMBIMED FUND DRIVE JOURNAL VOUCHER

: To select the report you want to run, you can either highlight the report name and

click the (Copy) to accept, or you can highlight the report name and double-click
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Payroll Journal Voucher Report

B ORI e@a@e SHE D nan HE @
Payroll Journal Voucher Report

Period
Payroll Area 1
Payroll Period 2 2007

Sequence MNo. ( Testing )
APR Document Mo.

Period
FPay Date 172572007
Selection
Business Area 111EI|@
Report ID 1
Maode

[ ] show Employee Level Detail

ALY
ALV Report Layout

6. Click @ (Execute) to generate the report.

@ Note: Results are show in here in 2 screen shots.
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Payroll Journal Voucher Report 1 of 2

| 000 20HIe@e CHE aDo0 BE @
Payroll Journal Voucher Report

&F T B¢ 8<SRT w0 EEE

Sor...|Business Ar... | Business Area Text Transaction Code |R AFRS Business A |AFRS Agency |AFRS Fund |Master Index |Appropriation Index|
111 Department of Personnel 740 111 111 415 501
111 Department of Personnel [740 111 111 415 501
111 Department of Personnel |740 111 111 415 501
111 Department of Fersonnel |740 111 111 415 501
111 Department of Personnel | 740 R 111 111 415 501
111 Department of Personnel [740 111 111 415 501
111 Department of Personnel [740 111 111 415 501
111 Department of Personnel |740 111 111 415 501
111 Department of Fersonnel |740 111 111 415 501
111 Department of Personnel | 740 111 111 415 501
111 Department of Personnel [740 111 111 415 501
111 Department of Personnel [740 111 111 415 501
111 Department of Personnel |740 111 111 415 501
111 Department of Fersonnel |740 111 111 415 501
111 Department of Personnel | 740 111 111 415 501
111 Denartment of Personnel | 740 111 111 415 A1
[«IMvl |
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Payroll Journal Voucher Report 2 of 2

| 0 2aH @@ DHE DN RE @B
Payroll Journal Voucher Report

&% ¥ =& @ T W 06|

Program Index | Organization Project |Sub Project Phase |Object |Sub Object [Sub Sub Object |Allocation Debit| Cr Staff Mon. Increa...| StaffMon. Decrease|
01300 A AR SWo1 0.00 0.00 1.00 .00
01400 A Al SW01 0.00 0.00 2.00 0.00
01510 A AA SW01 0.00 0.00 1.00 0.00
02100 A Al SW01 0.00 0.00 0.99 0.00
02100 A AA SW01 0.00 0.00 0.99 0.00
03100 A AA SW01 0.00 0.00 426 0.00
01100 A AA SW01 0.00 0.00 177 0.00
01520 A AA SW01 0.00 0.00 0.50 0.00
01540 A AA SW0o1 0.00 0.00 171 0.00
02200 A AA SW01 0.00 0.00 250 0.00
02300 A AA SW0o1 0.00 0.00 4.00 0.00
03200 A AA SW01 0.00 0.00 137 0.00
03300 A AA SW0o1 0.00 0.00 234 0.00
03400 A AA SW01 0.00 0.00 0.95 0.00
03700 A AA SW0o1 0.00 0.00 0.50 0.00
04100 A Al SWi1 non non 100 000
| K1Y 1L

7. Click (Details) for a detailed view of the highlighted row report.
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Detail view

| = =|dH e@@ D@®B O HE @m
Payroll Journal Voucher Report

B & s |

: 1ess Area Text.
111 Department of Personnel T40 11 111 455
111 Department of Personnel T40 111 111 455
111 Department of Personnel 740 111 111 455
111 Department of Personnel T40 111 11 455
111 Department of Personnel 740 111 111 455
111 Department of Personnel 740 111 111 155
111 Depariment of Personnel 740 111 111 455
111 Depariment of Personnel 740 111 111 155
111 Depariment of Personnel 740 111 111 155
2(111 Department of Personnel 767 111 111 035
3111 Department of Personnel 187 111 111 035
AR Depariment of Personnel 327 111 111 035
111 Depariment of Personnel 327 R 111 111 035
Department of Personnel
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Details
Group description Cell Content
Business Area 111
Business Area Text Department of Personnel
Transaction Code 740
AFRS Business Area 111
AFRS Agency 111
AFRS Fund 415
Appropriation Index 501
Program Index 01100
Object A
Sub Object AA
Sub Sub Object SW0
Staff Mon. Increase 1.77
v [l
8. You have completed this transaction.
Result

You have successfully run the Payroll Journal Voucher Report.

Comments
None.
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